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COORDINATOR  KIT 
PRODUCT DESCRIPTION

Bulletin Inserts 
Flyers to distribute at church 
services and other church functions 
to promote your Angel Tree 
Christmas program.  

Angel Tree Posters 
Poster-sized (8.5”x 11” and 11”x 
17”) advertisements to be displayed 
prominently in your church or 
community meeting area.

Angel Tags 
Peel-and-stick gift tags that  
are filled out and placed on each  
Angel Tree gift.

Gospel Presentation Card 
Simple resource to share about 
Jesus Christ and capture the 
family’s interest in church follow-
up or additional information.

Volunteer Response Card 
Provides the opportunity for 
volunteers to confirm their gift 
delivery and Gospel-sharing 
experiences to the Angel Tree 
church coordinator. Feedback on 
these cards is used to complete 
the End of Year Report, which is 
submitted to Angel Tree.

Quickstart Guide 
Provides an overview of the basics 
to implementing the three phases 
of the Angel Tree program.

Church Coordinator’s Guide 
Focuses on the step-by-step 
process of implementing Angel 
Tree Christmas at your church.

Christmas Promotional DVD 
Includes a 3-minute video that 
is a great tool to share with the 
congregation, Sunday School 
classes, youth groups, and more as 
you begin recruiting volunteers.

Angel Tree Resources CD 
Includes the forms and letters 
referenced in the Angel Tree 
Church Coordinators Guide, the 
Going Beyond Christmas booklet, 
and the Hosting an Angel Tree 
Party booklet. It is identified with 
this symbol:            Please review the 
contents of this disk and use the 
appropriate forms for contacting 
families and reporting on  
your experience.

As you organize your calendar and prepare to carry out the next steps, be sure to schedule time to 
familiarize yourself with the materials and tools provided in your kit. Each resource listed below is 
specifically designed to maximize your church’s Angel Tree Christmas experience. The kit includes:

G O S P E L  P R E S E N T A T I O N  C A R D
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Dear Caregiver,

Your Angel Tree® church volunteer friends are eager to know 
how else we can help. Please complete the reverse side of the 
postage-paid card below, then detach it and drop it in the mail to 
express your interest in additional information or follow-up.   

Thank you for allowing Angel Tree to be involved in the lives of 
your children. God’s blessings to you all!
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ANGEL TREE 
44180 RIVERSIDE PKWY 
LANSDOWNE VA 20176-9916

NO POSTAGE
NECESSARY

IF MAILED
IN THE

UNITED STATES

BUSINESS REPLY MAIL
AV ,GRUBSEELLIAM SSALC-TSRIF PERMIT NO. 81

POSTAGE WILL BE PAID BY ADDRESSEE

GOD LOVED 
THE WORLD 

SO MUCH...

Application ID# 

Caregiver’s Last Name

ZIP Code  

 q  I delivered the gifts at the children’s home.
 q  I delivered the gifts at a gift party or open house.
 q  This family is interested in summer camps.

Child’s First Name

_____________________________________   q      q

_____________________________________   q q

_ ____________________________________   q q

This child 
accepted Christ.

Please complete and return this card to your church coordinator.  
It will help in creating the final report for Prison Fellowship.® 

V O L U N T E E R  R E S P O N S E C A R D
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The Gospel was shared  
with this child.
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STEP 1 — PREPARE FOR THE PROGRAM
• Plan for enough volunteers and time to carry out the responsibilities based on the number of children you signed up  

to serve. 
• Schedule time to get familiar with the materials in your kit.

STEP 2 — RECRUIT YOUR TEAM
Identify people from your church or organization that will enjoy helping you carry out your Angel Tree Christmas program. 
We highly recommend that you screen volunteers on your team.  Vigilance in volunteer selection helps ensure safety.  

Volunteer job opportunities:
•  Contacting families •  Buying gifts
•  Sharing the Gospel •  Wrapping gifts
•  Prayer team  •  Delivering gifts

STEP 3 — CONTACT THE CAREGIVERS
It can be challenging to get in touch with each child’s caregiver, but you will need to secure their approval, get their up-to-
date information, and confirm gift requests. Reach out as early as possible to ensure success. 
• Contact the caregiver by mail using the Gift Request Letter (on Angel Tree Resources CD) or variation.
• Contact the caregiver by phone using the Phone Interview Script (on Angel Tree Resources CD) or variation.
 
STEP 4 — PROMOTE ANGEL TREE TO YOUR CONGREGATION
Holding an Angel Tree Sunday event is an ideal way to promote participation in this ministry throughout your church.
•  Prepare the Angel Tree tags  •  Prepare tracking cards  •  Set up tree
•  Collect and store gifts  •  Wrap gifts

1. Each child receives a 
minimum of one gift valued 
at approximately $20.

2. Gifts are delivered on behalf 
of the parent in prison.

3. When the gifts are 
delivered, a Gospel 
presentation is made.

4. Gifts are typically 
presented to children at a 
church Christmas party or 
delivered to their homes.

5. Each Angel Tree household 
is eligible to receive a 
FREE Adventure Bible. 

PROGRAM 
HIGHLIGHTS

1.800.55.ANGEL (26435)
Angel_Tree@pfm.org 
angeltree.org 
facebook.com/AngelTree

QUESTIONS?

ANGEL TREE® QUICKSTART GUIDE
®
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PHASE 1 | Preparation and Recruitment

**Assignment of 
children will begin 
in October.**

When Mom or Dad goes to prison, a child may feel 

lonely and forgotten. Especially around the holidays.

Share the hope of Jesus with a hurting child in your 

community as you deliver a Christmas present and a 

personal message of love on behalf of their parent in 

prison. It starts with a gift, and leads to restored lives. 

For more information contact:

name:

phone: 

You can select an Angel Tree child:

where:

when:
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UNWRAP THE JOY 
OF ANGEL TREE®
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Volunteer for Angel Tree®.
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IT STARTS WITH A 
GIFT—AND YOU

ANGEL TREE®

CHURCH 
COORDINATOR’S 

GUIDE
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